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I. 3araabui BUMoOTH

1.1. Po3knan HaBYaIBHUX 3aHSATH — II€ OJMH 3 OCHOBHHX HOKyMeHTiB JIBH3
«IIpukapriaTchkuii HallioHanbHWHE yHiBepcuteT iMeni Bacuis Credamukay, axuii
periaMeHTye XiJi HaB4aJbHOT'O IIPOIECy, YYaCHUKAMH SIKOTO € 3700yBadi BHIIOT
OCBITH, J€KaHATH, OUPEKIii, Kapenpu Ta iHIII CTPYKTYpHI MIPO3MiIIM Ta BH3HAYAE
HaBYaJIPHY - JISUIBHICTh IPO(ecopChKO-BUKIATAIBKOTO CKIaNy, 3700yBadiB BHIIOI
OCBITH Ta HaB4YJILHO-IOIIOMIXKHOTO IIePCOHATY.

1.2. Po3xian HaBUaJbHUX 3aHSITH YCTAHOBIIOE 3aralbHUN PEKUM HaBUAHHS,
II0YATOK 1 KiHeIlb KOXKHOTI'O 3aHSATTSA Ta TPUBAJICTH IlepepB MiX HUMH, Iepenbadae
TEOPETHUYHY Ta IPakTUYHY IIATOTOBKY 37400yBadiB BHINOI OCBITH B aKaJeMidHHX
rpymax abo oToKax Ha KOXKHUN poOounil MeHb THKHSL.

1.3. Po3kiag HaBYaNbHUX 3aHATH CKJIaJAETHCS HA OCHOBI TAKUX IOKYMEHTIB:

. poboYOro HaBYAIBHOIO IUIAHY CIELiadbHOCTI, y SKOMY BH3HAYEHO

IepeNlik HaBUaJbHUX MAWCHUIUIIH, PO3MOJII ayJUTOPHHUX TOIUH 3a
BUJAMH HABYAJIBHUX 3aHITH, OOCAT TH)KHEBOTO HABAaHTAKCHHS 3
TUCITUILTIHY, (GOPMU NPOBEACHHS TTiIICYMKOBOTO KOHTPOJIIO;

. rpagika OCBITHBOT'O IIPOLECY, Y SKOMY 3a3Ha4eHO IaTh IOYaTKy Ta
3aKiHYEHHS CEeMeCTpiB, IPOBEICHHS  IIIJICYMKOBOTO  KOHTPOJIO,
IIPaKTUYHOI MiJATOTOBKY, THXHIB CaMOCTIMHOI pOOOTH CTYJIIEHTIB,
TIPOBEICHHS IT1ICYMKOBOI aTeCTallii TOIIIO;

. po3moiny 0o0ciAry HaBUAILHOTO HABAHTAXKEHHS MIX HIPO(ecopChKO-
~ BUKJIaIallbKUM CKJIZIoM Kadenpu;
. KOHTHUHI€HTY CTYAEHTIB aKaJeMiuHuX TpyHd, IATPYyI, Tpyd s
BHMBUCHHS BUOIPKOBUX IHCIIHUILTIH,
. YUHHOT'O TPYIOBOTO 3aKOHO/IaBCTBA;
. IIPaBWJI BHYTPIIIHBOTIO TPYAOBOTO PO3MOPSIKY B YHIBEPCHUTETI.

II. Ilopsaok ckIagaHHS PO3KJIAAY HABYAJbLHUX 3aHATH
2.1, Pozkman HaBYAIILHUX 3aHITH CKJIaJa€eThC JIeKaHATOM
(bakyIbTeTy/IUPEKITIEr0 1HCTUTYTY, KONEIKY B KOMII'IOTepHi#i mporpami «IIC-
Pozxmany 3 ACY «JlekaHat» i JOBOAUTHCS 10 BijoMa IIpodecopChKo-BUKIaAAIbKOTO
CKJIafy, 3400yBadiB BUINIO] OCBITH Ta HABUAJIHHO-IOIIOMIXHOTO IIEPCOHAITY. 3araiom,
y mpotieci GopMyBaHHS PO3KIIaIy MOXKHA BUIITUTH JIEKUJTbKA €TalliB:

. I eranmr — dopmyBaHHS cTapmuMy JabopaHTaMu Kadeap, AWUCIETIepaMu
neKaHaTiB (DaKyJIbTeTIB/IUPEKI[if IHCTUTYTIB Ta KOJEIDKY 1 HAaBYaIBHO-
METONUYHUM BiJIijioM BimmoBimHol iH(GopMamiiiHol 6asm, mependadeHol B
ACY «JlexaHat» i CKJIauaHHS pO3KIamy, a came: 3a3HaqaeThes
HaBYATBHUM IMIpO3MAiJ, Ha3Ba HaBUYAIBHOI TUCIUILUTIHE (BIOIOBIZHO [0
po0oYOro HABUYAIBHOTO IUIAHY), BHJ 3aHITTS, Yac 1 MicCIle MPOBEICHHS,
Mpi3BUILE BHKIATa4da, MUGp akaaeMidyHOi I'pymnH, GOPMYIOTHCS JIEKIiiHi
ITOTOKH Ta 30ipHI TPyIH JIsl BUBUECHHS OKPEMUX JUCIUTLIIH;

. II etan — dopmyBaHHS IeKaHATOM (aKylIbTeTy/IUPEKII€0 1HCTUTYTY Ta
KOJIeIKYy PO3KJIaay Ha TIDKIeHB, Micsais 1 cemectp B «IIC-Poskmanmy,
JOTPUMYIOYNCH BHMOT OCHOBHHX JOKYMEHTIB, OmMcaHux B 1. 1.3 Ta
3a0e3neuyroun  e(heKTHBHe  BHUKOPUCTAHHSI  ayguTOopHOro  (oHZY,
3aKPIIJICHOT0 33 HABYATBHUM CTPYKTYPHUM ITiAPO3ILIOM;



. I eram — JoBeIeHHS PO3KIay O BimoMa IpoQecopChKO-BUKIIATAbKOIO
CKITafy, 3100yBadiB BHIIO] OCBITH Ta HABYAIBHO-IONOMIKHOTO IEPCOHAILY
(He mi3HimIe HiXK 32 TPY IHI 0 OYATKY HABYAHHS).

2.2. Poskian HABYATHGHUX 3aHSITh PO3MILIYETHCS Ha CalTi yHIBEPCHTETY 3a
mocunagHEaM http:/asu.pnu.edu.ua/cgi-bin/timetable.cgi. Ha indopmaniiinux cTeHmax
HABYAJBHUX CTPYKTYPHHUX IHIAPO3MUIiB pO3MIILyeThCs MOCHIAHHS Ha eNeKTPOHHMM
poskian Ha caifti yHiBepcutery. IlamepoBuii BaplaHT pO3KIaTy MOXKE Oytn
PO3IPYKOBAaHWM Ha BUMOTY YYACHHKIB HABYAIBHOIO IPOIECY I KOHTPOIIOTHX
OpraHiB.

2.3. BinmoBimangbHICTE 3a CBO€YacHe Ta SKICHE CKJIaJaHHA PpO3KIady
HABYATBHUX 3aHITh HECYTh KepiBHUKYM HABYAIBHUX CTPYKTYPHUX ITiIPO3/IiJIiB.

II1. Bumoru a0 CKJIaJaHHs PO3KJIaNy HaBYaJbHUX 3AHATH
3.1. Jlo po3kiaay HaBYaJIbHHUX 3aHATH CTABIIATHCA TaKi OCHOBHI BUMOTH:

. TOYHA 1 IIOBHA BiANOBigHICTE poOOYOMY HABYAJIBPHOMY IUIaHY 3a
06csAroM, 3MiCTOM, BUJIOM 3aHATh;

. JOTPUMAHHS CTPYKTYPHO-JIOTTIHOI CXeMH OCBITHBOI IIPOTPaMH,

. 3a0e3medeHHs] HeOOXIMHUX TS CaMOCTIHHOI poOOTH CTYIEHTIB 9aCOBUX

iHTepBaIiB MiX JEKLiIMH i NPaKTHIHUMU BHAAMI 3aHATE 3 KOXKHOL
TUCITUILTIHA, YepryBaHH:I pl'BHI/IX 3a piBHEM CKJIQMHOCTI JMCIMIULH i
BUJIIB 3aHATH YIIPOJOBXK JTHS 1 TUIKHS,

. IOTPAMAHHS [PUHIUIIB HAYKOBOI opraHizamii mpari BHKIAJadiB i
CTYZEHTIB 3 METOI0 3a0e3IedeHHs IXHb0{ AKiCHOI [ATOTOBKA J0 3aHATE,
[UIAHOMIPHOTO ~ TIPOBEIEHHS METONMYHOI, HAyKOBO-AOCIIAHHUIIBKO]
poGOTH (TyT MOYXYTh BPaxoOByBaTHCs IHMBiTyalbHi IOTpeOH BUKIaLaTa
i pexoMenIaIii 3aBixyBaya Kadenpn);

. 3a6e3meueHHs e(heKTHBHOTO BUKOPUCTaHHS ayIUTOPHOTO (QOHY.

IV. KpuTepii aJs ckJaJaHHs PO3KJIaly HAaBYAIbLHHUX 3aHATH
4.1. OCHOBHMMH KpHUTEpiSMH JUI1 CKIQJaHHA PO3KIaxy € JOTPUMAaHH:I
HACTYITHUX BHMOT:
. MOKYTb IIPOBOIUTHCE JIUIIE Ti BUIY HABYAIBHUX 3aHATD, IO BH3HAYEHI
YHHAUM 3aKOHOIABCTBOM YKpaiHu Ta «llomokeHHSIM mpo opramaauuo
OCBITHBOTO IIPOIECY Ta PO3POOKY OCHOBHEX JOKYMEHTIB 3 opramsauu
OCBITHBOrO mporecy B JepaBHOMy BHIIOMY HaBYaTbHOMY 3aKiaji
«IIpukapraTchkuil  HalioHambHHE  yHiBepcuterT —imeni  Bacums

Credanukany;

. y pO3KIaji HABYAIbHUX 3aHATH MAOTh OyTH CILIAHOBAHI BCl 3aHATTS 3a
KOJKHOIO TUCLIMILIIHOIO BiAIOBIIHO O po60qoro HAaBYAJILHOTO IIAHY;

. yci 3aHATTS TOBHHHI OyTH 320€e3medeHi ayIUTOPisIMY;

. y HayKOBO-TIeIaroTiYHOT0 MpalliBHIKA HE IIOBUHHO OyTu 6inbIlIe OZHOTO
3aHSITTA OJTHOYACHO;

. CTYIEHTH aKaIeMidHOI rpynu [IOBMHHI MaTH He OlIIbIIE OTHOIO 3aHATTI
OZIHOYACHO;

. B ay[UTOpil He TIOBUHHO 3HAXOJUTUCH OiibIIe ONIHi€l HaBYAIBHOI TPYIIH,

JNEKIHHHOTO OTOKY (KpiM BH3HAYCHUX BUIIAJIKIB);



. HASBHICTH iHTepBady (4acy Myl CaMOCTiHHOI IiATOTOBKM) —MiX
NeKUisMH, TpakTHdHAMH Ta J1a0OpaTOPHHMH —3aHATTAMH  OfHi€l

IUACIUILIIHY,
. IUIAHYBAHHS BH3HAYEHMX 3aHATH JIHIIE Y BiANOBIIHWX ayIUTODLIX Ta
" 00'eKTax HaBYAJIBHO-MAaTepialbHOI 0a3H;

. KiJIBKICTh HABYANBHUX MICI[b B ayauTopii Mae OyTH IOCTaTHBOIO JUIL
IPOBEICHHS 3aHATD;

. SK TPAaBWIO He IUIAHYBATH B aKaJeMiuHuX Tpymax OuibIIe TphOX
JEKIIIMHNX 3aHSTh B JICHB;

. 3a0e3IedeHHs ONTHMAIBHOCTI HABYAJIBHOIO IIPOLIECY JOCATAETHCS
BCTAHOBJICHHSIM IIOYEProBOCTI y IIPOBEMICHHI JEKIIAHUX Ta MPaKTHIHUX
3aHSTH;

. TIepIIodeproBe IUIAHYBaHHS 3aHATH y 3aKpiIUIEHUX 3a HaBYAIbHAMH

CTPYKTYPHUMH ITiIPO3IIIaMH ay JUTOPLAX.

V. Ilopsnok BHeCeHHSI 3MiH 10 3aTBEP/XKEHOT0 PO3KIaly HABYAJbHUX 3aHATH

5.1. JIOTpMMaHHS PO3KIaAy 3aHATH € O0OB’S3KOBMM NS BCIX YYaCHHKIB
HABYAJIBHOTO IIpoIlecy. 3a00pOHSETHCS HA CBilf pO3CY/ 3MIHIOBaTH PO3KJIAJ 3aHATH,
CKOPOUYYBATH 91 MPOIOBKYBATHU IXHIO TPHBATICTE.

5.2. OCHOBHHMH IIpUYMHAMH IJisI BHECEHHS 3MiH 1O PO3KIay HaBYalbHUX
3aHSTH MOXKYTh OYTH: BiJpS/DKEHHS, XBopoOa BHKIanada, 3MiHA HABAHTAXKEHH,
3BUIbHEHHS BUKIANAYa, 3aMiHa ayauTopil y 3B’A3Ky 3 OCOGIMBOCTAME OpraHisarlii
HABYANTBHOTO IIPOIleCy abo 3a CaHiTapHO-TEXHOJOTIYHOK MOTPedOlo, oprasizaris
BHI3HWX 3aHATH, KoH(epeHwil abo 1HII 06IpyHTOBaH] IPUIHHH.

5.3. 3MmiHY, SKi MOKYTh OyTH BHECEHHI 10 PO3KIIaly HABIaIbHUX 3aHATh:

e 3aMiHa BEKJIAJada iHIIUM BHKIamadeM Kapeapu;

« B3aeMO3aMiHa 3aHSTH B MeXax oqHicl rpym (MiArpynu) abo MOToKY;

+ 3aMiHa ayIuTOpii;

* IepeHeceHHs 3aHATTS Ha iHMY JaTy abo 9ac y 3B°A3Ky 3 IpUIMHAME
nepeideHuMHy y 1. 5.2.

5.4. 3MmiHM y po3KiIaji 3M1HCHIOIOTHCS AeKaHATOM Ha OCHOBI CJIy>KOOBOI 3aIlUCKH
3aBigyBaua KadeZpd IO BHECEHHA 3MiH 10 PO3KIaLy HABYIAIBHUX 3aHATH Ta
HACTYIIHAM iHGDOPMYBaHHAM YCix ocif, 3aiHuX y 3MiHAX. 3aMiHU 3aHATH TaKOX
(iKCyIOThCS y JKypHaJi B3a€EMO3aMiH, SIKUA BeZIeThCA Ha KOXKHi# Kadenpi.

VI. CrBopeHnHst Ta 30epiranus po3Kjiaxy HaB4aJbHUX 3aHATH

6.1. Po3Kay HABYANBHUX 3aHATH B YHiBEPCHTETI CTBOPIOETHCS Y ENEKTPOHHIi
dopmi (mami — emexTpoHHHIT po3kian) y mporpami ACY “Jlexanar” y QyHKIioHaI
[IC “Posknan”, BimoOpaxaerscs Ha caiiTi yHiBepcHUTeTy 32 IOCHIAHHAM
http://asu.pnu.edu.ua/cgi-bin/timetable.cgi, a TaKoX 30epiraetecst y 0aszi maHuX
cepeepa  yHiBepcurery  «asu.pnu.edu.uay. He  IOIyCKaeTbes — OQHOHACHE
IPOXOJKEHHSI OJTHOTO 1 TOTO JK IOKyMEHTa B eJIeKTPOHHI Ta TanepoBil Gopmi.

6.2. EnexTpoHHME pO3KIAH — ZOKYMEHT, iHpOpMalis B SKOMY 3adikcoBaHa y
BHTYISIT eeKTPOHHKX JAHUX, BKIFOYa0dr 0G0B’ I3K0Bi peKBisutd foKyMmerTa. CKIaz,
Ta TOPSHOK pO3MIllleHHs OOOB’A3KOBUX PEKBISHTIB EIEKTPOHHOrO PO3KIaLy
BU3HAYAETHCS 3aKOHONABCTBOM. EJIEKTPOHHHMM pPO3KIaf MoOxe OyTH CTBOPEHUH,
Tepeianuii, 30epekeHuil i IEpeTBOPEHUN eNEKTPOHHUMHU 3acobamMu y Bi3yallbHY
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Gopmy. BizyansHOrO (hOpMOIO TOAAHHS ENeKTPOHHOTO PO3KIALy € B1IOOpa’KeHHI
JIaHUX, SKi BiH MiCTHTB, €JIEKTpOHHUMH 3acobamu abo Ha marepi y ¢popmi, IpuaaTHIA
IUTSL IPUAMAaHHS HOTO 3MICTY JIFOIUHOIO.

6.3. IluragHs IOPUAMYHOI CHIM E€JIEKTPOHHOTO PO3KIamy Ta Horo 30epiraHHd
PEryIIOIOTECS 3aKOHOM YKpainu «IIpo enexTpoHHI NOKyMEHTH Ta €JIEeKTPOHHUMA
noxyMeHTOo06ir» Ne 851-1V Bix 22.05.2003.

6.4. ABTOpOM €JIEKTPOHHOTO PO3KIady, Ha SKANA HAKIANAETHCS EJNEKTPOHHHM
POBMH  IAMKUC, € KepiBHUK BIANOBMHOIO CTPYKTYpHOIO  IIIPO3JiNy.
EnexrporHuit 1mmdpoBmii miANMC Ha eISKTPOHHMA pPO3KIad HaKIaJaeThes
IIPOPEKTOPOM 3 HAYKOBO-IIeIaroridHoi po6OTH IMIOPOKY B KiHII HaBYAIBHOIO POKY
gpM 1 3aBEpIIYEThCS CTBOPEHHS eJIeKTpoHHOro poskinany. Haxnananss
€JIEKTPOHHOIO ITU(GPOBOTO IMiAMUCY MOXKE 3H1MCHIOBATHACSA Ha €IEKTPOHHUN PO3KIIas
(GaKyIbTeTy/IHCTUTYTY, KOJEIKY OKPEeMO AJISI KOXKHOTO CTPYKTYpHOTO IIJPO3ZILIY,
abo Ha enekTpoHHy O0asy morouHoro poky ACY “Jlekanar” B IiIoMy, ne
CIIEKTPOHHUMN PO3KIaL] € 11 CKIIaT0BOXO.

6.5. OpuriHalIOM eJeKTPOHHOT'O PO3KIay BBa)KAe€ThCS €IEKTPOHHUM IIPUMIPHMK
JIOKYMEHTa 3 000B’I3KOBUMHU PEKBI3UTAME, Y TOMY YHCIHI 3 eIeKTPOHHUM IU(QPOBUM
migmcoM. Y pasi HaJCHIIAHHS eIEKTPOHHOTO PO3KIIay KiTBKOM axpecaraM abo Horo
30epiraHHs Ha KiJBKOX eJNeKTPOHHHUX HOCISIX 1H(OpMAaIii KOXHHUHA 3 €IEKTPOHHUX
IIPUMIPHUKIB BBAKAETHCS OPUTiHAIOM €JIEKTPOHHOI'O PO3KIIALY.

OpwuriHan eJeKTPOHHOTO pO3KJIaxy IIOBUHEH JOaBaTH 3MOrY JOBECTH MO0
I[TiCHICTE Ta CHOPAaBXHICTE Yy TOPSAIOKY, BH3HAYEHOMY 3aKOHOJABCTBOM; Y
BU3HAYEHUX 3aKOHOJABCTBOM BWITAIKaxX MO)Ke OyTH IpeX’sSBICHUH y Bi3yalbHiH
dopmi BiToOpaykeHHs, B TOMY YHCII Y IalepoBiil Komii.

EnexTpoHHA KOIS €JIeKTPOHHOTO PO3KIamy 3acBiAYyeTbcs y IOPSIKY,
BCTaHOBJICHOMY 32KOHOM.

Komicro JOKyMeHTa Ha Tamepi JJis eTeKTpOHHOTO PO3KIany € BizyalabHe IOJaHHS
eJIEKTPOHHOIO PO3KJIay Ha Iamepi, sKe 3acBif4eHe B IOPSJIKY, BCTaHOBIECHOMY
3aKOHOJIABCTBOM.

6.6. IOpumuyHa cuiaa eJIeKTPOHHOTO pO3KIany He Moxke OyTu 3alepedeHa
BUKJIFOYHO HYepe3 Te, IO BiH Mae eNeKTpoHHY (GopMy. JJOMyCTHMICTh eIeKTPOHHOrO
PO3KIany SK IO0Ka3y He MOXKe 3arepedyBaTHCs] BUKIIOYHO HA IIiICTaBi TOro, IO BiH
Ma€ eJIeKTPOHHY QopMy.

6.7. BimnpaBieHHs Ta TepelaBaHHI eJIEKTPOHHOIO PO3KIany 3ZiMCHIOIOTECS
YHIBEDCUTETOM B E€NIEKTPOHHI# (opmi 3a momoMororn 3acobiB iHpopMamiiHEX,
TeJIeKOMyHiKaliiauX, iH(GOpMaIifiHO-TeleKOMyHIKAIIHHUX cHcTeM ab0 ILIIXOM
BiZIpaBIIeHHS eIEKTPOHHIX HOCIIB, Ha AKHUX 3allACAHO LEH JOKYMEHT.

SIKIIo yHIBEpPCHTET i afipecaT y MUCHMOBIHM (GopMi IoNEpesHFO HE JOMOBHUIIUCS
Ipo iHIIe, JATOKO 1 YaCOM BiJIPaBICHHS eJIeKTPOHHOIO PO3KIaLy BBaXKalOThCS JaTa 1
9ac, KONU BiJUpAaBJIEHHS €JeKTPOHHOIO PO3KIaLy He MOXe OyTH CKacOBaHO
CTOPOHOIO, sIKa HOro BiAmpaBuia. Y pasi BIANpaBIEHHS €JIEKTPOHHOTO PO3KIIary
IIIIXOM IIepecHyIaHHsS HOro Ha eNeKTPOHHOMY HOCIi, Ha SKOMY 3alMCaHO Ieh
JTOKYMEHT, JIATOI0 1 4acoM BiIIpaBiIeHHs BBa)KAIOThCA JaTa 1 4yac 3aBaHHs HOro It
TIEpECHUIIAHHS.

Bumornm miaTBepiKeHHs (akTy OJep)KaHHS ~ JOKYMEHTa, BCTaHOBJIEHI
3aKOHOJABCTBOM Y BMIIAJKaX BiIMPaBICHHS TOKYMEHTIB PEKOMEHJOBAHMM JIMCTOM
ab0 mepeiaBaHHs iX IIij PO3MUCKY, HE MOMMUPIOIOTHCS HA €NEeKTPOHHI JOKyMEHTH. Y
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TaKMX BUIAAKAX IATBEPIUKEHHS (HaKTy OJCpKaHHS eNeKTPOHHUX JOKYMEHTIB
3I1HCHIOETHCS 3T1IHO 3 BUMOTaMH 3aKOHOJABCTBA.

6.8. EnexTpoHHHIl pPO3KIAaN BBAXAETbCA ONEPKAHMM aJpecaroM 3 dacy
HaIXO/MKEHHS aBTOPOBI IIOBIOMIICHHS B €JIEKTPOHHIM (opmi Bif azpecara Ipo
OJlep)KaHHA IHOr0 EJEKTPOHHOTO JOKYMEHTa aBTOpa, SKIIO iHIIE He mependadeHo
3aKOHOJABCTBOM a00 ITOTIEPeTHBOI0 JOMOBICHICTIO MiX Cy0’ €KTaMH €JIEKTPOHHOIO
TOKYMEHTOOOITy.

SIKIO  HONIEPEeNHLOK  JOMOBJIEHICTIO MK  CyO’€KTaMH  €JNEKTPOHHOIO
JOKyMEHTOOOIIy He BHU3HAYEHO IOPANOK IATBEP/KEHHA (akTy OIepKaHHs]
CNIEKTPOHHOTO JOKYMEHTa, TaKe IiJTBEpIPKCHHS Moxe OyTH 3JiHcHEHO B OyIb-
SIKOMY TOPSIKY aBTOMATH30BAHMM UM IHIIMM CIIOCO00M B eleKTpOoHHiH dopmi abo y
dopMi TOKyMeHTa Ha Tarepi. 3a3HadeHe [IiTBepIKeHH IIOBUHHO MiCTUTH JIaHi PO
(GakT i 4yac oJiepKAHHSI EIEeKTPOHHOTO JOKYMEHTa Ta IIPO BiJNPaBHHKA LBOTO
I ITBEPIKECHHS.

V pasi HeHaIXOMKEHHS J0 YHIBEPCUTETY MiATBEPIDKEHHA IPO (aKT ONEpIKaHHS
IBOTO eJIEKTPOHHOTO PO3KIIaLy BBOKA€ETHCS, 10 €IEKTPOHHMMI PO3KIIa]l HE OfEPKaHO
aJipecaToM.

Skmo yHiBepcuTeT i ampecaT y MUCHMOBiH Qopmi monepenHsO He TOMOBUIIHC
Ipo iHIIe, eTEeKTPOHHHUM DPO3KIa] BBAXKA€THCA BiJNPABIECHHAM YHIBEPCHTETOM Ta
OZlepyKaHUM aIpecaroM 3a iX MicIesHaXomKeHHAM (a1 (isuIHuX ocib - micieM
NIpOXHUBAHHA), y TOMy dHucmi sKmo indopMmaniiiHa, TeTeKOMyHiKarliliHa,
inpopmarifHO-TeNeKOMyHIKalliliHa CcucTeMa, 32 JOIIOMOTOIO SKOI  OIep>KaHO
JOKYMEHT, 3HAXOJMTHCS B iHmIOMY Micii. MicIe3sHaxomKeHHs (MicIe MpoXXUBaHH)
CTOpiH BH3HAYA€THCS BiAMIOBITHO 10 3aKOHOJABCTHBA.

6.9. IlepeBipka IIiTICHOCTI EIEKTPOHHOIO PO3KIANy IIPOBOJUTECS IIIIXOM
IIEpPEBIPKH eIEKTPOHHOTO IX(POBOIO MiAIHKCY.

6.10. 30epiraHHs eJEKTPOHHOTO pO3KIaNy 3Z1MCHIOETHCS 32 JONOMOTOO
xomm’totepHoi mporpamu ACY “Jlexkamar” Ha eNEKTPOHHMX HOCiAX iHpopmarii
cepeepa “asu.pnu.edu.ua” y ¢opwmi, 110 Iae 3MOTY MepeBipUTH HOTO ITICHICT Ha
[UX HOCIAX.

CTpoK 36epiraHHs elleKTPOHHOrO PO3KiIamy Ha eIeKTPOHHMX HOCifx iH(popmarii
CTaHOBUTH | (OWH) PIK.

V pasi HeMOXJIUBOCTI 30epiraHHA EeNeKTPOHHOIO PO3KIany Ha eNeKTPOHHHUX
Hocisx iHdopMarlii MpoTsIroM BKa3aHOTO CTPOKY, YHIBEPCHTET BXKUBA€ 3aXOAH IO
IyGIIOBAHHS OKYMEHTIB Ha KUTBKOX CIEKTPOHHMX HOCIAX iH(popmauii Ta 3/iicHIoe
iX mepiomuuHe KOINIOBAaHHS BiANOBIAHO 10 IIOPSIKY 00Ky Ta KOIIIOBaHHI
JOKyMEHTiB, BCTAHOBJIEHOTO 3aKOHONABCTBOM. [Ipu KOIIIOBAHHI €NEKTPOHHOIO
PO3KIIAy 3 eIeKTPOHHOTo Hocist iHdopMallii 060B’13K0BO 3IiHCHIOETBCS HepeBipKa
IIUTICHOCTI TaHMX Ha IBOMY HOCI].

ITpu 30epiransi eeKTPOHHOTO PO3KIALy 000B’ A3KOBE NOIEPIKAHHS TAKHX BEMOT:

1) indopmamis, MmO MIiCTUTBCS B eIEKTPOHHOMY pO3KJIali, MOBUHHA OyTH
JOCTYITHOIO JJIS i1 TOAANIBIIOTO BUKOPHUCTAHHS,

2) mae Gytu 3abe3medeHa MOXKIUBICTH BITHOBJIECHHS €JICKTPOHHOTO PO3KIAny Y
ToMy GOpMaTi, B IKOMY BiH GyB CTBOpEHHH, BipaBIeHui ab0o ofep)KaHuM.

6.11. Enexrpouuuii po3kian Mae OyTd oQOpMIIEHHH 3a 3aralbHUMU IIpaBUTIaAMH
JIOKyMEHTYBAHHS 1 MaTH PEKBI3UTH, [0 BCTAHOBIEH] [T aHATIOTTYHOTO JOKYMEHTA 3
[anepoBUM HocieM iH(oOpMAaIii.
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6.12. Vci BiOMOCTi PO eNeKTPOHHMI PO3KIIa] 30epiratoThes LEHTPATi30BaHo y
6asi maHmx KoMir'roTepHoi mporpamu ACY “JlexaHar”, ska 3a0esledye HalaHHI
JIOCTYIIy [0 €IeKTPOHHOTO PO3KIay LIPOTIroM 3a3Ha4eHOro TepMmiHy 30epiraHus. B
Homenknatypi cmpas yHiBepcurery y posgini HapuanpHo-HayKOBI IHCTHTYTH,
(haKyIbTeTH, Y 3aroJoBKy cipasy “Poskiany HaBYaNbHUX 3aHATH Ta MiICYMKOBOTO
KOHTpOTE0” y “TIpuMiTIi” craBuThes mo3Hauka EJI (eNeKTpOHHMHE JTOKYyMEHT).

6.13. SHHIIEHHS eNeKTPOHHOTO PO3KIaNy BiOyBaeThCs 34 aKTOM IIPO BUILY4ICHHA
IUISL 3HULIEHHS JOKYMEHTIB (ZoxaTok 1).



Tomatoxk 1

HailiMeHyBaHHS yCTaHOBHU 3ATBEPKYIO
HajiMeHyBaHHA [I0CaH KePiBHHMKA yCTAHOBH

(i rrmuc) (iminjams (iminian ivesi), mpisBuILe)
Jlata  BinOuTOK Ie4aTKy yCTaHOBH i3
3a3HAYSHHAM iIeHTH(IKaLIHHOrO KOIy

AKT
Ne

(Micme cKanaHHA)
TIpo BH/IyY€eHHS JJIsl 3SHAIIECHHS €JIEKTPOHHHX JOKYMEHTIB,
He BHeceHHnX 10 HanionaabHOro apxiBHoro gponay
Ha migcrasi

(HasBa i BUXinHi HaHi meperiKy JOKyMEHTIB i3 3a3HaYEHHAM CTPOKIB X 30epiraHHd

a60 THIOBOI (IPUMIPHOI) HOMEHKIIATYPH CTIpaB)
BimiGpami myist 3HUIICHHS K TaKi, IO HE MAIOTH KyJIBTYPHOI I[iHHOCTi Ta BTPaTHIN
IpaKTUIHE 3HAUEHHS, TOKYMEHTH donmy Ne

(uasBa (oHIY)
Ne | 3aromnoBox Hata Homepu Innexc crpasu KimpkicTs C1pok TIpmMiTka
3/ CIpaBu CIpaByu OIUCiB (TOMY, YACTHHH) crpas 30epiragHs
abo abo (HOMEE- 3a (ToMmiB, CIIpaBd
rpyIOBHA KpaiiHi KIIatyp) HOMEHKIIATypPOIO YaCTUH) (Tomy,
3aroJI0BOK IaTh 3a pik abo HOMeED YaCTHHH) 1
cIpaB CIIpaB (poxu) CIIpaBH 32 HOMEpH
OIIUCOM crareii 3a
IepesikoM
1 2 3 4 5 6 7 8
Pazom CIIpaB 3a POKH.
(adpamu i crnoBamu)
HaiiMenyBaHHs Iocaau ocobu, sKa
IPOBOIWIIA EKCIICPTU3Y I[iHHOCTL
EJIIEKTPOHHUX JIOKyMEHTIB (mipmmce) (imimianu (iHinian iMewi), [pi3BHINE)
- 20 p.
CXBAJIEHO CXBAJIEHO
TTpoTOKON 3aCiIaHHs TIpoTOKOI 3aciJaHHs
EIIK (EK) nepsxaBHOi apXiBHOI yCTaHOBH, EK ycranosu
apXiBHOTO BiImimy MicbKOT paau
Ne Ne
Ommcy CIIpaB TIOCTIMHOTO (TpUBANOro) 30epiranus 3a POKH
cXBaJIeHO (IIPOTOKOJ BiJ No ).
JIOKyMEHTH B KiTbKOCTI crpaB

(umdpamu i cIOBaMHK)
SHUIIEHO IUISIXOM BHIaeHHs (QailniB METONOM, SKHH HE T03BONLIE BitHOBIEHHS iH(bOpMAIii.
HaiimMenyBaHHS IOCATH oco0n, siKa
SHUTIANIA €JEKTPOHH] TOKYMCHTH " (migmuc) (imimiany (iginjan iMeni), Tpissuime)
20__p.




